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Purpose: 
To identify members who have signed Department forms, bills  or  receipts 

Procedure:  
 

A. If a member signs any forms, receipt, or bill he/she shall ensure that they 
can be properly identified. 
 
1. When a signature is required, members shall; 

 
a. Write their signature 
 
b. List their badge number 

 
c. Print their name if their signature is illegible 

 
d. The member’s rank is also an option prior to their name. 


