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Purpose: 

Define the procedure for providing leave for personal/family emergencies.  
 

Procedure:  
A. If an employee is on an emergency call or on a detail and information (clear or 

unclear) is received that he/she has a family emergency or potential family 
emergency, the Duty Chief shall see that the employee is relieved from duty 
immediately. 

 
B. If necessary, transportation shall be provided to get him/her to a telephone.  If a 

Duty Chief is not immediately available, the Company Officer shall relieve the 
employee and shall communicate this to the Fire Chief or Deputy Fire Chief on 
duty as soon as possible. 

 
 

 


